CERTIFIED LOCAL GOVERNMENTS

PERFORMANCE REVIEW

QUESTIONNAIRE
Date Questionnaire Due: ______________________ 
	Name of Certified Local Government:
	

	
	

	Date of Certification: 
	

	
	

	Contact Person: 
	

	
	

	Address: 
	

	
	

	
	

	Phone:
	

	
	

	Fax:
	

	
	

	Email:
	


Respond to each of the following items:

1.
Enforcement of the local ordinance for the designation and protection of historic 
properties.

a.
Attach a list of all districts and landmarks designated since adoption of the local ordinance (include the property name, address or district boundary, and date of designation).

b.
Summarize the CLG's experiences in the Certificate of Appropriateness (COA) review (design review) process for the past three (3) years (include a discussion of the quality of project information submitted with COA applications, recurring design review challenges for applicants and the commission, execution of project work as approved in the COA, especially noteworthy projects, etc.).   
c. 
Attach complete copies of at least three (3) COA applications reviewed during the past three years and explain if each COA was approved, revised, denied, or appealed (with results of the appeal). Describe specific issues of concern about each project and if the work was ultimately completed as specified in the COA. 

2.
Adequate and qualified historic preservation review commission.
a.
Provide the names and addresses of all current commission members and note vacant positions (explain how long the position has been vacant and when it may be filled).

b.
Attach a current resume for each commission member that includes confirmation that the member possesses a demonstrated interest in historic preservation (see the State Historic Preservation Office’s guidance “Documenting Demonstrated Interest, Competence, or Knowledge in Historic Preservation”).


c. 
Summarize the historic preservation-related training programs attended by CLG 


staff and commission members during the past three years. List the name and 



sponsor of each conference, workshop, or other event attended; date(s) of the 



event; location of the event; and name and position of each person attending.

 3.
System for the survey and inventory of local historic properties.
a.
Summarize accomplishments during the past three (3) years to complete archeological and/or architectural/historic survey and inventory projects. Explain how these efforts are consistent with and coordinated with the SHPO's survey and inventory program.

b. 
Describe how information from survey and inventory projects is maintained (hard copy files, electronic storage systems), where the storage is located, how it is accessed, and if the survey information has been transmitted to the SHPO. 

4.        Public participation in the local historic preservation program.

a.
Summarize how public participation in the local preservation program is encouraged (e.g. posting of historic preservation commission meeting notices, programs for property owners in historic districts about design review, publication and presentations about local heritage, etc.). Be specific.

b.
Attach materials, such as newspaper clippings, flyers, and sign-in sheets, which document efforts to encourage public participation in the local historic preservation program.

5.
Participation in the National Register of Historic Places nomination process.

a.
Provide a list of National Register nominations reviewed by the CLG in the past three 

(3) years and include the date the nomination was received, the date presented to the 

local historic preservation commission, and the date transmitted to the SHPO. 



Specify which nominations the CLG program generated, either with Certified Local 

Governments Fund assistance or other resources.
b.
Attach a sample of the notification letter mailed to property owners and/or the

public notice for properties with more than fifty (50) owners.

c.
Attach a copy of the minutes for at least two historic preservation review

commission meetings to demonstrate that the appropriate professionally qualified

individuals were present for the review.

6.
CLG Assistance to the SHPO.

The CLG assists the SHPO, as necessary, to verify the names and addresses of property

owners within local historic districts being nominated to the National Register, and assists

with arrangements for local public information meetings at mutually agreeable times and

locations when district nominations are under consideration. Describe what assistance was 
provided to the SHPO within the past three (3) years.

7.
Annual Reports.

The CLG submits the “Annual Report for Certified Local Governments in Oklahoma” to the

SHPO detailing the past year's local historic preservation program activities by October 31st of each year. The SHPO will confirm compliance with this requirement from documents on file in its office.
8.
Communication with SHPO.

Summarize how over the past three years the SHPO was informed about local historic 



preservation programs/activities and issues and whether technical assistance was


requested and received from the SHPO. Be specific.

9.
General CLG Program Administration.
a.
Staff Requirements. Provide the name, title, and resume of the current employee of the CLG who coordinates the local preservation program. Explain what percentage of the person's time is spent in the local preservation program. Attach


an organizational chart to illustrate the individual's position. If the person is not a preservation professional, attach a statement signed by the chief elected local official that explains why a professional is not employed (see Certified Local Governments Program for Oklahoma). If more than one CLG employee has responsibilities for the local preservation program, list them by name, title, and job duties. These staff members should also appear on the organizational chart.

b.
Administration of the Certified Local Governments Fund. Explain the procedure

and schedule for the CLG's financial audit. Does the CLG consistently meet the

requirements of the Certified Local Governments Program Agreement and

requirements of Guidelines for Subgrantees (to be confirmed by the SHPO from

records in its files)..

I hereby certify that the statements and other materials contained in this document are accurate and true to the best of my knowledge.

	Signature (Highest Elected Official)
	
	Date

	
	
	

	
	
	

	Printed Name
	
	

	
	
	

	
	
	

	Title
	
	


Attachments 
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